
Accessibility:

Zoom Closed Captioning:
Unfortunately, the basic zoom access does not provide for live transcribe the way microsoft
teams does.  For Zoom, it is possible to turn on closed captioning but to have the subtitles
appear during the call, a 3rd party must be hired for this service.  Another option is to have one
member of the group volunteer to type out captions as people speak.

DIrections to turn on CC with a volunteer typing”
To enable Closed captioning for your own use:

1. Sign in to the Zoom web portal.
2. In the navigation menu, click Settings.
3. Click the Meeting tab.
4. Under In Meeting (Advanced), click the Closed captioning toggle to enable or

disable it.
5. If a verification dialog displays, click Enable or Disable to verify the change.

There is another option to upgrade for something called “zoom rooms” which has more
accessibility features.

Screen sharing on Zoom:
https://support.zoom.us/hc/en-us/articles/201362153-Sharing-your-screen-or-deskto
p-on-Zoom
This article explains how to share a screen from any device or platform.

HOw to turn on Screen sharing:
1. Go to your zoom home page
2. Go to settings (left side)
3. Under “In meeting (basic) is screen sharing option
4. Set for participants or host only

How to share your screen on Zoom, with Android phone:
1. Have host make sure screen sharing is on
2. There will be a green button at the bottom of the screen to share
3. A pop up with a list of options will appear.  The easiest way is to download a pdf of

what you want to share and then from the list select “document”
4. When you select the correct document, it should share with the group.
5. Once you start screen sharing, you will not be able to see the group members
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